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1.OBIIME ITOJIOXKEHW A

1.1 TIlomutuka o6paboTkm mnepcoHanbHbIX HaHHBIX BIBYCC3H «PoBeHbCKHiI LEHTp
conuanbHOM momomu cembe M jeTsiM «Cembsi» (manee — ITonMTHKA) ONpenenseT OCHOBHBIE
NPUHIUIEBL, LM, YCIOBHA M COCOGHI 06paGOTKH NEpPCOHATBHBIX [IAHHBIX, EPEUHH CYGHEKTOB
u cocTaB o6pabareiBaeMbix B 'BYCC3H «PoBeHBCKHIA EHTP CONMATBHOM MOMOIIHU CEMBE H JIETAM
«CeMbs» (nanee — YupexaeHue) HepCOHANBHBIX JaHHBIX, IEHCTBHS U ONEPALMH, COBEPIIAEMBIE C
[IEPCOHANILHBIMY JaHHBIMH, [IpaBa CyOHEKTOB MEPCOHATBHBIX JaHHBIX, & TAKXKE COJAEPIKUT CBEICHHS
0 peau3yeMBIX B YUpexXJICHUHN TpeOOBaHUAX K 3aIUTE IEPCOHATBHBIX JaHHBIX.

1.2. IlonuTHka HpHHATA C NETBIO 3alIUTHI MPaB U CBOOOM YeIOBEKA W IPaKIaHUHA IIPU
00paboTKe NEPCOHANBHBIX JAHHBIX, B TOM YHCJIE 3alUTHI [IPaB Ha HENPUKOCHOBEHHOCTH YaCTHOM
JKH3HH, JIMYHYIO ¥ CEMEHHYIO TalHy.

1.3. JloxanbHble HOPMaTHBHBIE aKTHl U HHBIE JOKYMEHTHI, PerIaMEHTHPYIOUHE 00paboOTKy
MEPCOHATBHBIX NaHHBIX B YUpEXAEHHH, B TOM YHCJIE IpU UX 00paboTke B MHPOPMAIUOHHBIX
CHCTEMAaX, COAEP)KAIUX IEPCOHAIBHBIC NAHHBIE, pa3pabaThHIBAIOTCS B YUPEXKIECHHH C y4ETOM
T10J10KeHui [ToMuTHKH. '

1.4. B IlonuTuke HCIONB3YIOTCS CIEIYIONIHE OCHOBHBIE TEPMHUHBIL:

—  IepCOHaNIbHBIE JaHHbIE — JI00as UHGOPMAIHs, OTHOCAIIASACS K MPSIMO WM KOCBEHHO
OIIPEICTICHHOMY WJIH ONpeessieMoMy (pusudeckoMy JHIy (CyOBEKTY MEpCOHATBHBIX JAHHBIX);

—  OoIepatop TEpPCOHANBHBIX JaHHBIX (OmepaTop) — TOCYAAapCTBEHHBIH Opras,
MYHHUIMIIAIBHBIN OpraH, IOPUANIECKOe HIH (GH3HYECKOE JIUI0, CAMOCTOSTEIHHO WU COBMECTHO C
JpPYTUMH JIAI]AMH OPTaHU3YIOIIKE U (WJIH) OCYIIECTBIIIONIIE o6pa60r1<y MEePCOHANBHBIX JaHHBIX, a
TaKXe ONpeIeNIONIHe eIl 0OpaboTKH MePCOHANBHBIX IaHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX,
nouiexamux oopaboTke, feHCTBHS (ONEpaIii), COBEpIIAEMBIE C IIEPCOHANBHBIMY JaHHBIMH;

—  o0paboTka mepCOHANBHBIX JaHHBIX — JI000€ NeHCTBHE (OIepalys) WM COBOKYITHOCTh
JeicTBuil (omepanmii) ¢ MepCOHATBHBIMU JTAHHBIMH, COBEPIIAEMBIX C HCIOJIB30BAaHHEM CPEJICTB
aBTOMAaTH3aIMK WK 6e3 uX HCIoIbp30Banua. O6paboTka MepCOHANBHBIX TAHHBIX BKJIIOYAET B ceOs,
B TOM 4HCJe: cOOp, 3aluch, CHCTEMATH3AIlMIO, HAKOIUICHHE, XpaHeHHe, yToYHeHne (0OHOBIICHHE,
H3MEHEHHE), W3BJICUCHHE, HCIIONL30BaHHe, Iiepenady (paclpocTpaHEHHE, IPEJOCTaBICHHE,
JIoCTyI), 00e3THInBaHue, OJIOKMPOBaHHE, YIAJIEHHE, YHUYTOXKEHUE,

—  aBTOMaTW3MpoBaHHas 00paboTKa MEepPCOHATHHBIX JAHHBIX — 00paboTKa IEePCOHAIBHBIX
JIAHHBIX C TIOMOIIBIO CPEJICTB BEIYUCIUTENBHON TEXHUKH;

—  pacmpocTpaHeHHe MEepCOHATHHBIX NAHHBIX — JNEHCTBHS, HAlPABJICHHBIE HA PacKphITHE
MEPCOHATBHBIX JAHHBIX HEONPEAEIEHHOMY KpyTy JIMII;

—  IIPefoCTaBIIEHHE IEPCOHANBHBIX IAaHHBIX — NEHCTBHS, HAllPaBICHHbIE HA PACKPBHITHE



TIEPCOHAIBHBIX TaHHBIX ONPENEICHHOMY JIMIY WU OIpeIeTIEHHOMY KPYTY JIHII;

- OJIOKMpOBaHME TIEPCOHANBHBIX MAHHBIX — BPEMEHHOE TpeKpalleHHe 00paGoTKu
TIEPCOHANIBHBIX JIAHHBIX (3a MCKIIOYEHHEM CIIyYaeB, €l 06paboTka HEOOXOaUMA IS YTOUHEHHS
NEPCOHANIBHBIX JaHHBIX);

—  YHHYTOXEHHE NePCOHAIBHBIX JAHHBIX — JEHCTBHUS, B PE3yIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTaHOBHTH COJAEPXKaHHE NMEPCOHAIBHBIX TaHHBIX B MH()OPMALMOHHOM cHCTeMe
TIEPCOHATBHBIX [aHHBIX U (MJIM) B pe3y/bTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepHalbHBIE HOCHTEIN
IEPCOHATBHBIX JaHHBIX;

= 00e3NMYMBAHUE TIEPCOHANBHBIX JAHHBIX — JEHCTBUs, B pe3yabTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIONIB30BaHUA JOIOJHHTENPHON HHGOPMAIUM OIpPENETNTh
IIPUHAUICHOCTH MEPCOHANILHBIX JaHHBIX KOHKPETHOMY CyOBEKTY MepCOHANBHBIX JaHHBIX;

—  uH)OpMAIMOHHAS CHCTEMA IIEPCOHATBHBIX JAaHHBIX — COBOKYIHOCTh COIEPIKAIIMXCS B
0a3ax JaHHBIX MEPCOHANBHBIX JAHHBIX M. 0GECICYHBAIOMMX HX 06paGOTKY HMH(OPMAIMOHHBIX
TEXHOJIOTHH M TEXHUYECKHX CPEJCTB;

—  TpaHCTpaHWYHas Mepejiaya MEPCOHANBHBIX JaHHBIX — Iepeaadya MepCOHANbHBIX JaHHBIX
Ha TEPPUTOPHIO HHOCTPAHHOTO TOCYNapCTBa OpPraHy BIACTH MHOCTPAHHOTO TOCYJAapCTBa,
HHOCTPaHHOMY (HM3MYECKOMY JIHIY HJIH HHOCTPAHHOMY IOPHIMIECKOMY JIHITY.

1.5. OcHOBHBIE 00SI3aHHOCTH YUpPEkKICHHS:

1.5.1. lomkHOoCcTHEIE nHIa YUpeXIeHWs, B OOS3aHHOCTH KOTOPHIX BXOIHT 06paboTKa
3anpocoB U OOpalleHud CyOBEKTOB NEPCOHANBHBIX NAHHBIX, OOSM3aHBI OGECHEYHMTh KaXIOMY
CyOBEKTy BO3MOKHOCTh O3HAKOMIICHHS C JOKYMEHTAMH M MAaTEpHATaMH, COICPKAIINMH KX
NICPCOHATIPHBIC aHHBIE, €CIIM MHOE HE NPEeTyCMOTPEHO 3aKOHOM, B COOTBETCTBHMHU C PeriaMeHTOM
pearupoBaHMs Ha 3alIpOChI CyOBEKTOB MEPCOHATBHBIX JaHHEIX.

1.5.2.  Vupexnenue o006s3yeTcs He NPUHEMATh HAa OCHOBAaHHM  HCKIIOUHUTEIBHO
aBTOMAaTU3UPOBAaHHON OOpabOTKH peUIeHHs, NOPOXKAAIOIIHE OPHAMYECKHE IOCIEACTBUSA, B
OTHOILIEHHWH CYOBEKTOB NMEPCOHANBHBIX JaHHBIX HJIM MHBIM 00pa3oM 3aTpardBarollde MX IpaBa U
3aKOHHBIE HHTEPECHL.

1.6. IIpaBa u 06s13aHHOCTH CYOBEKTOB MEPCOHATBHBIX JAHHBIX

1.6.1. B nensx 3amuThl CBOMX NIEPCOHATBHBIX JAHHbIX, XPAHAMIMAXCSA B YUPEKIECHHH, CYOBEKT
IIEPCOHATIBHBIX JAaHHBIX HMEET MPaBo:

— IOJIyYHUTH JOCTYI K CBOUM II€PCOHAIBLHBIM JJAaHHBIM;

— HOJTy4YHTh HHPOPMAIIHIO, KAacaIOILyIocss 06pabOTKH ero MepeoHajIbHBIX JaHHbIX

— Tpe6OBaTh MCKIIOUEHHS WIH HCIPABICHHS HEBEPHBIX MM ' HEIONHBIX MEPCOHATTBHBIX
JIAHHBIX; '

— TI0JIy4aTh CBOOOAHBIN OECIUIAaTHBIM JOCTYN K CBOHM MEPCOHAIBLHBIM JaHHBIM, BKJIIOYas
IIPaBO Ha ITOJIy4YEeHHEe KONMui mo0oH 3anucH, coaepkalieil nepcoHaIbHbIEC JaHHEIE,

— JIOTIOJIHUTH IIEPCOHATIBHBIE JaHHbIE OIICHOYHOTO XapaKTepa 3asBJICHHEM, BBIPKAIOIIHM €T
COOCTBEHHYIO TOYKY 3pEHHS,;

— OIPEAEIATH CBOMX MPEACTABUTEINEH IS 3aIUTHI CBOMX IMEPCOHATBHBIX TaHHBIX;

— TpeOoBaTh COXpPAHEHHS U 3aIIUTHI CBOCH JIMYHON M CEMEMHOM TalHBL;

— 00xanoBaTh B cyJie T00bIe HellpaBOMEpHBIe AEHCTBHUS WK Oe3IeiCTBHS Y UpexIeH s IPH

06paboTKe U 3aIuTe ero NepCOHANTBHBIX JaHHBIX.

1.6.2. PaGoTHuKH YupexIeHus o00s;3aHbL:

— B ClydasX, NPETyCMOTPEHHBIX 3aKOHOM MM JOTOBOPOM, I€peAaBaTh Y UpPEXKICHHUIO
JOCTOBEPHBIE JOKYMEHTBHI, COJIEpIKAIHE IIEPCOHATBHBIE JaHHbIE;



— HE TMpPENOCTaBlATh HEBEPHBIC IIEPCOHANBHBIC MJaHHBIE, a B Cllyyae H3MEHEHHH B
NEPCOHANBHBIX JAaHHBIX, OOHapyXeHHsl OMMOOK HIIM HETOYHOCTeH B HUX ((haMuims, MecTo
XKUTENIBCTBA | T. [1.), He3aMEUTHTEIHHO COOOUIUTH 00 3TOM B YUpexIeHHe.

2. HEJIA CBOPA NEPCOHAJIBHBIX TAHHBIX

2.1. IlepconansHble [aHHBIE 00PaOATHIBAIOTCS B YUPEKIEHHH B IETIAX:

2.1.1. obecneyenus cobmonenus Koncrutyuuu Poccumiickoit @enepanuy, 3aKOHOB U HHBIX
HOPMaTHMBHBIX NIPABOBHIX akTOB Poccuiickoit denepanuu;

2.1.2. perynupoBaHus TPyAOBBIX OTHOLICHHH C paOOTHUKAMH Y UpeKICHHUS;

2.1.3. mcnonHeHHs CyneOHBIX aKTOB, aKTOB JPYIHX OPraHOB WJIM JOJDKHOCTHBIX JIMII,
NO/UTeXKAINNX HCIIOJHEHHMIO B COOTBETCTBHM C 3aKOHOJAATENbCTBOM Poccuiickoit  Penepanuu
00 HCIIOTHUTENFHOM POU3BOICTBE;

2.1.4. ocy1iecTBICHAS NIPAB U 3aKOHHBIX HHTEPECOB YUPEXIEHHS B PaMKaX OCYIIECTBICHHS
BHUJIOB JCSTEIIBHOCTH, IIPEAYCMOTPEHHBIX Y CTaBOM U MHBIMH JIOKQJIbHBIMH HOPMATHBHEIMU aKTaMK
Yupexnenus;

2.1.6. B UHBIX 3aKOHHBIX LEJAX.

2.2. VupexneHue oCymecTBISeT OOpaGOTKy NEepCOHATBHBIX JAHHBIX PaGOTHHKOB
VupexneHus Hu ApYyruX CyOBEKTOB IEPCOHANBHBIX [AaHHBIX, HE COCTOAIMX C YUpexXIeHHeM
B TPYAOBBIX OTHOLIEHHSX, B COOTBETCTBHH CO CIICAYIOIIUMH TPUHIIUIIAMH:

2.2.1. o6paboTka HMEpPCOHANBHBIX JaHHBIX OCYIIECTBIAETCA HA 3aKOHHOM M CIpaBeIMBOH
OCHOBE;

2.2.2. 06paboTKa NEPCOHATBHBIX [AHHBIX OTPAHHYHUBAECTCS JOCTHXKEHHEM KOHKDETHBIX,
3apaHee ONMpele/eHHBIX M 3aKOHHBIX Hened. He momyckaercs o6paboTka mepcoHANbHBIX JAaHHBIX,
HECOBMECTHMA C IETSIMU cOOpa NepCOHATBHBIX TaHHBIX;

2.2.3. He nomyckaercs oGbenuHeHHe 6a3 JAHHBIX, COAEPIKAIMX IEPCOHATBHBIE JQHHBIE,
00paboTKa KOTOPBIX OCYLIECTBIISETCS B IIEJIAX, HECOBMECTUMBIX MEXIY COOOM;

2.2.4. 06paboTKe MOANEXAT TOJNBKO IIEPCOHANBHBIE JAHHBIE, KOTOPHIE OTBEYAIOT IIEJISAM
ux o6paboTkw;

2.2.5. comepxaHue u o0beM 00pabaThHIBaEMBIX MEPCOHATHHBIX JaHHBIX COOTBETCTBYET
3adBJICHHBIM LesiM o0pabotku. OOpabaThiBaeMble NMEPCOHANBHBIE TaHHBIE HE OJDKHBI OBITH
U30BITOYHBIMH II0 OTHOIIEHHUIO K 3asBJICHHBIM IEJISIM HX 00paboTKH;

2.2.6. mpu 06paboTKe NEPCOHATBHBIX JAHHBIX OOECNEYMBAIOTCS TOYHOCTH MEPCOHATBHBIX
JaHHBIX, UX JJOCTATOYHOCTh, a B HEOOXOIUMBIX CIydasX M aKTyaJIBHOC;l'L 10 OTHOUIEHHIO K LIEJSIM
006paboTKH NEpPCOHANBHBIX NaHHBIX. B YupexIeHHH NPUHHUMAIOTCS HEOOXOIUMEBIE MEPHI JIHOO
obecrieynBaeTCs HX IPHUHATHE 110 YNAJICHHIO WIA YTOYHCHHIO HEMONHBIX MM HETOYHBIX
NIEPCOHANBHBIX JaHHBIX;

2.277. XpaHeHHE TEPCOHAIBHBIX JaHHBIX OCYIIECTBISETCS B Hopme, MO3BOJLIOMICH
OIIPEJIETIUTh CyObeKTa MEePCOHANBHBIX JAaHHBIX, HE JOJBINE, YeM 3TOro TpeOyroT menu oOpaboTku
[IEPCOHANBHBIX JIaHHBIX, €CITH CpPOK XpaHEHHsS IEPCOHATIBHBIX JAHHBIX HE YCTAHOBJIEH
¢benepanbHBIM  3aKOHOM, JOTOBOPOM, CTOPOHOH KOTOpPOTO, BBIFOAONpHOOpETaTeNeM HIH
HOPYYHUTEIEM 10 KOTOPOMY SIBIISIETCS CyOBEKT IIEPCOHANBHBIX JAHHBIX;

2.2.8. obpabarbiBaeMble I€PCOHANBHBIC IaHHBIE YHHUYTOXAIOTCS JHMO0 006€3IMYMBaIOTCS
IO IOCTIDKEHHH Iienield oOpabOTKHA WM B Cllyyae yTpaThl HEOOXOAMMOCTH B JOCTHIKEHHM O3THX
1esIeH, eclM HHOE He MPEAYyCMOTPEHO (eepaTbHBIM 3aKOHOM.



3. IPABOBBIE OCHOBAHMSI OBPABOTKH NEPCOHAJIBHBIX TAHHBIX
3.1.Ilomatuka 06pabOTKH INEPCOHAIBHBIX NAHHBIX B YUPEXACHHHM  ONpENENsIeTCs
B COOTBETCTBHH CO CIEIYIOUMMU HOPMATHBHBIMH TIPABOBBIMH aKTaMH:

— TpynoBoit konekc Poccuiickoit denepanumu;

— Va3 IIpesunenta Poccuiickoit ®enepanuu ot 6 mapra 1997 r. Ne 188 «O6 yrBepskaeHun
I[lepeyns cBefieHU KOHDUICHIMATEHOTO XapaKTePay;

— mocraHoBnenue IIpaBurensctBa Poccuiickoit @enmepanmu ot 15 cenrsops 2008 r.
Ne 687 «O6 yrBepxnenun IlonmoxeHus 06 0COGEHHOCTSIX OOpabOTKHM INEPCOHANBHBIX JAHHBIX,
OCYLIECTBIIIEMOH 6€3 HCIOIb30BaHUS CPEICTB aBTOMATH3AIINHN »;

— nocranosneHue IIpaBurensctBa Poccuiickoit  ®eneparuu ot 6 mrons 2008 r.
Ne 512 «O6 ytBepxneHnn  TpeOOBaHHH K MarepHalbHBIM  HOCHTENSAM  OMOMETPHYECKHX
NEPCOHATIBHBIX JAHHBIX M TEXHOJIOTHSM XpPaHEHHs TaKUX NaHHBIX BHE MH()OPMALMOHHBIX CHCTEM
NIEPCOHATIBHBIX JaHHBIX ),

— moctaHoBnenne IIpasurensctBa Poccmiickoif  ®enepamum ot 1 HosOps  2012.
Ne 1119 «OG6 yTBepxaenun TpeGOBaHHH K 3alIHTE IIEPCOHAIBHBIX JAHHBIX opu ux obpaboTke
B HH(POPMAIHOHHBIX CHCTEMAX MEPCOHANBHBIX TaHHBIX;

— mpuka3 Pockomuangsopa ot 05 centsaops 2013 r. Ne 996 «OG yrBepxkaeHur TpeGOBaHHiA
4 METOZIOB 110 00€3TMYNBaHHIO MEPCOHATBHBIX TaHHBIX ),

— MHbIE HOPMAaTUBHEIE NIPaBOBhIe aKkTHl Poccuiickoit @enepanuy 1 HOPMATHBHBIE JTOKYMEHTEI
YIIOJTHOMOYEHHBIX OPTaHOB rOCYJapCTBEHHOM BIIACTH.

3.2. Buenax peammsamuu nonoxeHuil [losmTuku B YupexkneHuu —pa3paGaThIBAIOTCS
COOTBETCTBYIOIIHE JIOKAJIbHBIE HOPMaTUBHBIE aKThI M HHBIE TIOKYMEHTBI, B TOM YHCIIE:

— MOJIOXKEHHME O 3aIIMTE ¥ 06paboTKe MEePCOHATBHBIX JTaHHBIX PAOOTHHKOB Y UpeKICHHUS;

— HHBIC JIOKaJIbHBIE HOPMAaTHBHBIE aKTHl M JOKYMEHTHI, PErJIAMEHTHUPYIOIIHE BOIPOCHI
00paboTKH NEPCOHANBHBIX JAHHBIX B Y UPEKICHUH.
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4. OFbEM U KATET'OPUUN OBPABATBIBAEMBIX ITEPCOHAJIBHBIX TAHHBIX,

KATEI'OPUU CYBBEKTOB IIEPCOHAJIBHBIX TAHHBIX

4.1. O6beM mNepcoHATbHBIX IaHHBIX, 00pabaThiBaeMbIX B YUPEKIEHHH, ONpPENEISIETCS
B COOTBETCTBHH C 3aKOHOHaTeNbcTBOM Poccuiickoit Peneparin W JIOKAJIbHBIMA HOPMAaTHBHBIMH
aKTaMH YYpEeXIECHHS C y9eToM Ilelled 0O6paGoTKM MEePCOHANbHBIX JAHHBIX, YKa3aHHBIX B paselne
2 Ilonutuxwy.

4.2. O6paboTka CHEeNHATBLHBIX KATErOpHi IePCOHATBHBIX f(éﬁiﬁ‘ﬂx, Kacaroluxcsi pacoBOH,
HaIlMOHAJIBHOW TNIPHHAUIEKHOCTH, MOJUTHYECKHX B3TJISI0OB, PEIMTHO3HBIX HIH (GHIOCOGCKUX
yOexIeHH i, HHTUMHOM XXU3HH, B YUPEXKICHUN HE OCYIIECTBISETCS.

43.B Vupexnennu o0pabaTeIBalOTCs IE€PCOHANBHBIE ITaHHBIC CIEAYIOIIUX KaTeropui
CyOBEKTOBR:

—KaHAMJaTOB, pabOTHHKOB, pPOJCTBEHHHUKOB paOOTHUKOB, JIUI, paHee COCTOSBIIUX B
TPYAOBBIX OTHOIICHHUSX C Y UPESIKACHHEM;

—(H3UYeCKUX JIMI] TI0 TOTOBOpaM I'pakKIaHCKO-TIPaBOBOIO XapaKTepa, aBTOPOB PE3yIbTaToOB
HHTEJIEKTYaJIbHOM e TeTbHOCTH;

—KOHTPareHToB — (U3HYECKUX JIMI, MpPEACTaBUTENeH ¥ pabOTHHKOB KOHTPareHTOB
(ropuIUYECKUX JIHIT).

4.3.1. O6seM 06pabaTHIBAEMBIX IEPCOHATBHBIX JAHHBIX pAOOTHUKOB Y UpEXKICHHUS.



IIpu npueme Ha paboty B YupexaeHue paGOTHHK OT/A€eNa KaapoB 06pabaThBaeT CIeAYIONIHe
aHKETHBIE ¥ OHorpaduyeckie faHHbIe pabOTHHKA.

— obmwe cpenenus (P.M.O. paboTHHKa, faTa POXKIEHHS, MECTO POXKIACHHS, TPAKIAHCTBO,
obpasoBaHue, npodeccus, cTax pabOTHL, COCTOSIHAE B Gpake, COCTAB CEMBH, TIACHOPTHBIE JaHHbIE,
aJipec MecTa XUTEJILCTBA);

— CBEJICHUS O BOMHCKOM Y4€TE;

— ApYyrHe JaHHBIe, HEOOXOMMMbIE NIPH IpHeMe Ha paboTy B COOTBETCTBHH ¢ TPeGOBAHHAMH
TPYAOBOI'0 3aKOHOIATEIHCTBA.

B nanbreiimeM B INYHYIO KapTOUKy paboTHHKA M0 GpopMe T-2 BHOCAT CBEICHUS:

— 0 IIepeBOJIaX Ha APYTYIO paboTy;

— aTTeCTalMH, IOBBIICHUH KBAIH(UKAKH, TPoheCCHOHATBHOM HEPENOATOTOBKE;

— Harpajax (MOOIPEeHHsIX ), IOYETHIX 3BAHUAX;

— CONMANBHBIX JIBIOTAaX, Ha KOTOpble paGOTHUK MMEET IIPaBO B COOTBETCTBHH C
3aKOHO/IaTEeILCTBOM. :

e 06pabOTKH MEPCOHATBHBIX JaHHBIX PAOOTHUKOB Y UPEKICHHS:

— BEJICHHE KaJJpOBOTO y4eTa,

— y4eT pabouero BpeMeHH pabOTHHKOB;

— pacueT 3apab0THOM IUTIaThl pAOOTHHUKOB;

— BEJICHHE HAJIOTOBOTO y4eTa;

— BEJICHHE BOMHCKOTO y4eTa;

— MPEIOCTABIICHUE B FOCYIapCTBEHHBIE OPraHbl PErjlaMeHTHPOBAHHOM OTYETHOCTH,

— 06s3aTenbHOE U JOGPOBOIBHOE MEUIIMHCKOE CTPAXOBAHHE PaGOTHUKOB;

— apXHUBHOE XpaHEHHE JaHHbIX;

— COJEHCTBUE PaOOTHUKY B TPYIOYCTPOUCTBE, 00YUEHHH, IPOIBHKEHHH TI0 CIIYXKO€,

IOJIB30BaHUH PA3IMYHBIX JIBTOT. i

[Tonyyenne u o06paGoTka NEPCOHATBHBIX JAaHHBIX paOOTHUKA YUpPEXIEHUS JOJDKHEI
OCYILIECTBIIATHCS UCKIIIOYUTENFHO B YKa3aHHBIX EIAX.

[Torryyennsle mepcoHaNbHbIE NaHHBIE, HEOOXOMMMBIE sl JOCTHIKEHHS BBIIE YKA3aHHBIX
[eJied, OTPaXaroTCss B JMYHOM Jefie pabOTHHKA B COOTBETCTBHH C TPeOOBaHHSIMH TPYIOBOTO
3aKOHOJATENLCTBA U BHYTPEHHUX HOPMATHUBHBIX JOKYMEHTaX YUpEeKICHHUS, PErjaMeHTHPYIOIIHX
KaJIpOBOE JEJIOIPOU3BOJICTBO U yUET.

4.3.2. TlepconanbHble aHHblE (U3MIECKHX JHMI[ MO JOTOBOPAaM TIPaKIaHCKO-TPABOBOIO
XapakTepa, aBTOPOB Pe3yIbTaTOB HHTEILIEKTYATLHOH JeATeTFHOCTH; KbHTpareHTOB — (pusuyeckux
JIMII ¥ TIPEACTaBUTENEH U paOOTHHKOB KOHTPAreHTOB (FOPUAMYECKUX JIHIT).

CoctaB u 00beM NEPCOHATBHBIX JAHHBIX YKA3aHHBIX CYOBEKTOB OINpPENEIAETCS B
COOTBETCTBUH C BHYTPEHHUMH HOPMAaTUBHBIMH JOKYMEHTaMH Y UpESXKACHHUS, pETIaMeHTHPYIOITMMHI
JEATENIHOCTh 110 peaji3allid YCTaBHBIX IIejiel, OCYINECTBICHHE CHEJIOK B COOTBETCTBHH C
3aKoHOJaTeNbCTBOM Poccuiickoit Peneparuy, Ha OCHOBAHUH YTBEPXKICHHBIX (OPM JTOKYMEHTOB
(IOTOBOPOB/aHKET U 3aBOK).

ITenn 06paboTKH MEPCOHANBHBIX TaHHBIX YKa3aHHBIX CYOHEKTOB:

— peanu3anus yCTaBHBIX Ieiell Y UperkIeHus;

— OCYIIECTBJICHUE CHETOK B COOTBETCTBUU C 3aKOHOaTeIbcTBOM Poccuiickoit denepanumn.



S. HOPAAOK M YCJIOBUSI OBPABOTKHN NEPCOHAJIBHBIX TAHHBIX

5.1. Yupexxaenue npu ocymecTBIeHHH 00pab0TKH TIEpCOHATBHBIX JaHHBIX:

— IPHHHAMAeT Mephl, HEOOXOJMMBIE WU JOCTATOYHBIC JJIS OOCCIIEYEHHS BBIMOJHEHHSI
TpeOoBaHMI 3aKoHOAaTeNbcTBa Poccmiickoit Denepanyu © JIOKATBHBIX HOPMATHBHBIX aKTOB
VupexxaeHus B 001aCTH MEPCOHANBHBIX JaHHBIX;

— TIIPHHHUMAeT IpPaBOBHIE, OPraHU3alMOHHBIE | TEXHHYECKHME MEpPHl  JUIS 3al[UTEHI
IIEPCOHANBHBIX OAHHBIX OT HENPAaBOMEPHOIO MM CIYyYalHOTO JOCTyNma K HHM, YHHYTOXKEHHS,
U3MEHEHUs, OJOKHMPOBAHUS, KONUPOBAHUS, IPENOCTABICHUS, PACHPOCTPAHEHHS IEPCOHATBHBIX
JaHHBIX, @ TAaKXKE OT UHBIX HEMPAaBOMEPHBIX ACUCTBHUI B OTHOIIICHHH IEPCOHATBHBIX JAaHHBIX;

— Ha3HayYaeT JMI0, OTBETCTBEHHOE 3a OPraHHU3alUI0 OOPabOTKH IEPCOHANBHBIX JAHHBIX
B YUpexXICHHH;

— M3J1aeT JOKaJIbHbIe HOPMATUBHBIE AKThI, ONPEAECIIAIONINE MOJUTHKY U BONIPOCH 00paboTKH
Y 3aIIUTHI IEPCOHANBHBIX NaHHBIX B YUPEKICHUH;

—  OCYWIECTBIIIET  O3HAKOMJIEHHE  pabOTHHKOB  YUpPEXIECHHS,  HEIOCPEACTBEHHO
OCYIIECTBISAIOMMUX 06paGOTKYy IIepPCOHANBHBIX NAHHBIX, C IOJNOXKEHHSIMH 3aKOHOATEIhCTBA
Poccuiickoit ®enmepamd W JOKaJbHBIX HOPMATHBHBIX aKTOB  YUpeXAEHHS B 00JacTH
NIEPCOHATBPHBIX JAaHHBIX, B TOM 4YHCJIE€ TpPeOOBAHUSAMHU K 3aIMUTE IEPCOHAIBHBIX JaHHBIX,
1 o0y4eHHe yKa3aHHBIX paOOTHHKOB;

— nyONUKyeT WM WHBIM 00pa3oM oOecIeYrMBacT HEOTPaHUYCHHBIA JOCTYN K HacTOSIIEH
INomuTtHke;

— cooOIIaeT B YCTAaHOBJIEHHOM IIOpAAKE CyOBEKTaM NEpPCOHANBHBIX JAHHBIX A
UX IPEICTABUTENSAM  HMHGOPMAIMIO O HAIMYAH  TEPCOHATBHBIX  JAaHHBIX, OTHOCSIIHXCS
K COOTBETCTBYIOIIMM  CyOBEKTaM, IPEeIOCTaBISICT BOSMOXKHOCTh  O3HAKOMIICHHS  C 3TUMH
MEPCOHATBPHBIMU JaHHBIMH IPU 0OpamieHuy U (WIK) MOCTYIUIEHHH 3alIpOCOB YKa3aHHBIX CyOBEKTOB
IIEPCOHANBHBIX JAaHHBIX WJIA WX IPEACTAaBUTENEH, €CIH HHOE HE YCTAaHOBIIEHO 3aKOHOIATEIHECTBOM
Poccuiickoit ®enepannmy; !

— mpekpamaer o0paGOTKy U YHHYTOXXaeT II€pCOHATbHBIE  JaHHblE B CIydasX,
MIPEAYCMOTPEHHBIX 3aKOHOMATeNbcTBOM Poccmiickoit ®Denepanun B 001acTH  MEPCOHATBHBIX
JAHHBIX;

— COBepIIaeT WHBIE JEHCTBHSA, IPEIYCMOTPEHHBIE 3aKOHOJATENbCTBOM Poccuiickoi
Oeneparuu B 006JaCTH IEPCOHANBHBIX JaHHBIX.

5.2. O6paboTka mMEpCOHATBHBIX IAHHBIX B YUPEXKICHHH OCYLIECTBIAETCS C COIIacus
CyOBEKTa IIEpCOHANBHBIX NAHHBIX HA 06paGOTKY.-€r0 IEepCOHANBHBIX NAHHBIX, €C HHOE He
IpeIyCMOTPEHO 3aKOHOAaTeNCTBOM Poccuiickoit @eneparuy B 06,1aCTH IEPCOHANBHBIX JaHHBIX.

5.3. Vupexnenue ocymecTBiseT cOop, 3aluCh, CHCTEMATH3aIUIO, HAKOIJICHHE, XPaHEHHE,
yTrouHeHue (0OHOBIEHHE, M3MEHEHHUE), H3BJICUECHIE, UCIIOIB30BaHNUE, ITepeaady (pacpoCTpaHEHHeE,
OpeoCTaBlIeHue, JOCTyN), o0e3nuynBaHUEe, OJOKHPOBAaHME, YIAJIEHHE M YHHYTOKCHHUE
[EepCOHATBHBIX JaHHBIX.

5.4. OO6paboTka MEPCOHANBHBIX IAHHBIX B YUPEXKICHHH OCYLIECTBISAETCS CICAYIOLIMMH
crocobamu:

— ©0€3 HCIOJB30BaHUS CPEACTB BHIYMCIATENBHONH TEXHHKH (HEaBTOMaTH3MpOBAaHHAs
06paboTka MepCoOHATBHBIX TaHHBIX);

— aBTOMATM3UpOBaHHAs 0OpabOTKa IEPCOHANBHBIX JaHHBIX C Iepefavedl MONy4YeHHON
uH(OpMAaNKH 110 HHOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETAM UJH 6€3 TaKOBOM.



6. AKTYAJIM3AIIUS, UCTIPABJIEHUE, YIAJEHUE U YHUUYTOXEHHUE
INIEPCOHAJIBHBIX IAHHBIX, OTBETHI HA 3ATIPOCHI CYBBEKTOB HA IOCTVYII K
INEPCOHAJIBHBIM TAHHBIM

6.1. B ciydae mpemocTaBieHHs CyOBEKTOM IEPCOHANBHBIX NAHHBIX (AKTOB O HEMOJHBIX,
YCTapeBIHX, HEJOCTOBEPHBIX WM HE3aKOHHO MOJYYEHHBIX INEPCOHAIBHBIX JaHHBIX YUpekICHHE
005(3aHO BHECTH HEOOXOMMMBIE H3MEHEHHS!, YHHYITOXKHUTH HIM GJIOKAPOBATH HX, a TAKXKE YBEIOMUTD
O CBOHX JEHCTBHSAX CyOBEKTa IEPCOHATBHBIX JAHHBIX.

6.2. B ciyyae moaTBepkAeHHS (aKTa HETOYHOCTH NMEPCOHAIBHBIX NAHHBIX IIEPCOHATBHBIC
JaHHBIC TIO/UIEXKAT UX aKTyalu3al{y ONEpaTOPOM, a €CIIH HENPABOMEPHOCTH MX 0OpabOTKM Takas
06paboTka oJKHA OBITH IPEKpalIeHa.

6.3. Ilpu mocTikeHuH Ienell 0OpabOTKH NEPCOHANBHBIX [AHHBIX, a TaKKe B CIydYae
HCTEYCHUS CpOKa coryiacus Ha oOpabOoTKy NEepCOHANBbHBIX HAaHHBIX HIM OT3bIBA CYOBEKTOM
NEPCOHAIBHBIX JAHHBIX COIVIaCHA Ha HX OOpabOTKy mepCOHAaIbHBIE JaHHBIE IIOIEKAT
YHHUTOXEHHIO, €CITH: x

—  HMHOE HE IPETYyCMOTPEHO IIOrOBOPOM, CTOPOHOH KOTOPOTO, .BLIFOI[OHpI/IOGPGTaTCJICM
WK TIOPYYHUTENIEM IO KOTOPOMY SIBJISIE€TCS CYOBEKT IEPCOHANBHBIX JaHHBIX;

—  ONeparop He BIpaBe OCYMIECTBIATH 00paboTKy 6e3 cornacus cyObeKkTa IMepCOHANBHBIX
JIAHHBIX Ha OCHOBAHHUSAX, NPeIyCMOTPEeHHBIX DenepalbHbIM 3aK0HOM «O MEPCOHANBHBIX JaHHBIX»
WM MHBIMH (pesiepabHBIMHU 3aKOHAMU;

—  HUHOE He INpPENyCMOTPEHO HHBIM COITIAIIEHHEM MEXIYy OIepaTopoM U CyOBEKTOM
HEPCOHATBHBIX TAHHBIX.

6.4. Oneparop 0653aH COOOIMUTH CYOBEKTY IEPCOHANBHBIX IAHHBIX HIIM €0 IIPEICTABHTEIIO
HHpOpManKo 06 ocymecTBIeMolf UM 06pabOTKe IEPCOHANBHBIX JAHHBIX TAKOTO CyOBEKTa IO
3aIpocy MOCIIeHErO.



